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REGULATIONS

[bookmark: __RefHeading__1273_76446037][bookmark: _Toc496187068]	AIM

The Attract programme has three aims:
To attract highly-qualified foreign researchers to the Region
To bring highly-qualified post-doctorate researchers, who are currently residing abroad, back to Brussels
To attract researchers currently employed in industry to the academic fabric.
All of this, with the underlying aim of developing new competencies and consolidating new pillars of research within the fabric of academic research in Brussels.
 
[bookmark: _Toc496187069]	PROJECT TYPE

The aim of the programme is to fund a general competency embedding project in the Brussels Capital Region. An Attract project has two sections: one ‘research’ part aimed at creating and expanding scientific activities, such as putting together a team, setting up a centre of expertise, developing an economic or social activity with a positive impact on the Region, etc. In the second part, the transfer of knowledge plays a very important role.

[bookmark: _Toc496187070]TARGET AUDIENCE

[bookmark: _Toc496187071]	BENEFICIARY

Universities and colleges of higher education in the Brussels Capital Region qualify for this programme.

[bookmark: _Toc496187072]RESEARCHER

Each project has a researcher who is charged with performing the project, and is responsible for it. The researcher has a central position in the project’s management.
The ATTRACT programme is aimed at researchers, holding a doctorate, who:

are working abroad for at least 2 years on a post-doctorate (post-doctorate profile)
or have held an R&D post in a Belgian or foreign company for at least 2 of the last 3 years.         A researcher will not qualify if he/she currently works, or for the last 12 months has worked, in a Belgian academic institution (industrial profile).

The researcher must use his scientific expertise, his reputation and his network to firmly establish himself in the world of Brussels academic research. The researcher must also demonstrate that he/she is suitable to lead a team and a project, and capable of valorising and popularising the results of the scientific research.


SUPPORT STRUCTURE
	PROMOTOR

The Promotor is a professor or a recognised researcher of a university or college of higher education, the beneficiary of the project, and lives in the Brussels Capital Region. The Promotor is responsible for supervising the research. He submits the project to the academic authorities for approval. The authorities must expressly approve the researcher’s profile.

[bookmark: _Toc496187075]DEPARTMENT OF RESEARCH MANAGEMENT

The Department of Research Management within the beneficiary’s administration will assist the researcher with the administrative aspects of his/her application, in particular, estimation of staffing costs. The department is also responsible for setting an internal deadline for submitting the dossier. The dossier submitted must be presented to the institution for evaluation, and the institution will pass on all applications, including the appraisal sheet, to Innoviris.

[bookmark: _Toc496187076]PERIOD

This formula was developed to finance projects for a period of three years, with a maximum possible extension of two years.

[bookmark: _Toc496187077]	AMOUNT OF FUNDING

The grant can cover the following costs:
the salary or grant of the full-time researcher (the amount is to be fixed in consultation with the research management department of the beneficiary),

logistical costs linked to performance of the project to a maximum amount of €25,000 per year. This budget makes it possible to employ a part-time PhD student and/or technical assistant to perform the project. This cost item can also be used to pay the costs of academic outsourcing;

operating costs directly linked to the performance of the project (not including the day-to-day costs of the relevant research body) to a maximum amount of €25,000 per year;

where applicable, the costs of repatriation to a maximum amount of € 1,500;

general costs (maximum 10% of the permitted costs).

All expenditure must be accounted for and approved by Innoviris. Permitted expenditure and the conditions of payment are clarified in the grant decision and agreement.


		
[bookmark: _Toc496187078]SUBMISSION AND SELECTION OF PROJECTS

Projects must be submitted by the academic authorities to Innoviris, the Brussels Institute for Research and Innovation, Chaussée de Charleroi, 110, 1060 Brussels.
Prior to submission, the beneficiary must indicate concerning the possibilities and feasibility of the project, the prospects of firmly establishing the researcher, and the interest for the guest institution, and this using an appraisal sheet which must be annexed to the application.
Applications must be drawn up using this form and the corresponding appraisal sheet, and both must be approved by the guest institution.

[bookmark: _Toc496187079]Submission of Projects

The application form and annexes must be sent in 2 recto-verso copies to the address mentioned below:

INNOVIRIS
Attn Stijn Maas - Attract Project
Brussels Institute for Research and Innovation
Chaussée de Charleroi, 110
1060 BRUSSELS

Also, send an electronic version, in .doc or .docx format, to the following email addresses:
funding-request@innoviris.brussels
smaas@innoviris.brussels

[bookmark: _Toc496187080]ADMISSION CRITERIA

A dossier will be declared admissible if it is complete, and meets the following criteria:
The researcher must hold a doctorate
The researcher must:
be already working on a post-doctorate abroad, at least 2 years from the start of the project
hold a post in R&D at a (Belgian or foreign) company for at least 2 of the last 3 years from the start of the project. In this case, the researcher does not qualify if he/she currently holds/within the last 12 months has held, a post within a Belgian academic institution.
The Promotor is an authorised professor or researcher of the beneficiary institution.
The application is submitted to Innoviris at the responsibility of the Vice Chancellor or the Principal of the College of higher education, and this, at the latest on the end date of the call for projects.
The aim of the project must be to firmly establish a researcher as defined under AIM and PROJECT TYPE.
The application form must be completed in full. The application form of Innoviris must be used.
An appraisal sheet must be attached to the application form.
Projects that fail to meet the above criteria will not qualify.




[bookmark: _Toc496187081]	PRE-EVALUATION BY INNOVIRIS

Innoviris performs a pre-evaluation, based on analysis of the documents submitted by the applicant.

The criteria for pre-evaluation are:
Scientific quality and originality of the research project
Clarity of the aims and the research questions
Scientific project that arises from the applied research
Interest and quality of the section linked to the development of the scientific activities
Profile and expertise of the researcher
Quality and support structure of the researcher
Practical consequences for the Region
Connectivity and complementarity of the entire regional projects
Projects that fail to meet the quality criteria of Innoviris will not qualify.

[bookmark: _Toc496187082]	EVALUATION

The project is evaluated from two aspects. Firstly, independent international experts in the field from the academic world will evaluate the research project. This is a written evaluation based on an analysis of the documents submitted by the applicant.

The evaluation criteria for this are:
The scientific quality and originality of the research project
Clarity of the aims and research questions
Profile and expertise of the researcher
Quality and support structure of the researcher

The second aspect, the impact and development of scientific activities in the BCR, will be assessed by Innoviris based on an analysis of the documents submitted by the applicant, and an (online) interview with the researcher conducted by Innoviris in the presence of the Promotor.

The evaluation criteria for this are:
The interest and quality of the section linked to the development of the scientific activities
Practical consequences for the Region (political recommendations, popularisation (simplification) of the results for the general public, etc.)
Profile and expertise of the researcher
Quality and support structure of the researcher

[bookmark: _Toc496187083]	SELECTION OF THE PROJECT

An application which receives a positive evaluation concerning both aspects, will be submitted by Innoviris to the Government of the Brussels Capital Region with a positive recommendation for funding.



[bookmark: _Toc496187084]SCHEDULE

Projects can be submitted to Innoviris throughout the year
Evaluation by experts 2 months from submission
Interview with Innoviris, of candidate and Promotor within 2 months of submission
Decision concerning award 3 months from submission
The project must commence at the earliest 1 month from approval and at latest 4 months from approval. Innoviris must be notified of this date prior to commencement of the selected project.

[bookmark: _Toc496187085]	MONITORING PROCEDURE

The researcher and the Promotor are together responsible for the monitoring procedure of the project. This procedure must be respected for the smooth running of the programme.
The researcher must make every effort to implement his establishment plan.
The schedule for monitoring projects will be explicitly mentioned in the agreement which binds the selected project to the guest institutions. The reports required to be submitted to Innoviris must be drawn up in line with the model report of Innoviris.
If the researcher wishes to submit an application for renewal after the first three years, he must submit an application for renewal to Innoviris after 30 months. In addition, the researcher will organise a scientific (and international) workshop between the fourth and fifth year, in order to present his work. Innoviris will be invited to this event.

[bookmark: _Toc496187086]	TERMINATION OF FUNDING

Funding can be terminated if:
the project is terminated before the end date
the researcher leaves prematurely
the monitoring procedure outlined in §8 is not followed
the results of the project are not valorised in the interest of the Brussels Capital Region.
If the researcher firmly establishes himself within the academic institution before the end of the project, the budgets for operation and logistic support will remain available to the researcher, in order to complete the project. Where the case arises, it will not be possible to request a renewal for the project.

[bookmark: _Toc496187087]		CUMULATION WITH OTHER GRANTS

The permitted expenditure for the project cannot be covered if this is also granted by other Belgian, foreign or international (government) institutions. The researcher must immediately notify Innoviris of an application for funding, and all previous support from other institutions, for the project and for the benefit of the beneficiary.



[bookmark: _Toc496187088]		CONFLICT OF INTEREST

The Promotor and the researcher shall take all necessary steps to avoid any situation which may jeopardize the impartial and objective performance of the project, including situations that result in conflicts of interest.

A conflict of interest can arise from financial interests, political or national affinities, family ties or emotional connections, or any other interpersonal or common interests.

Any situation during the performance of the project, which results in, or is likely to result in a conflict of interest, must be immediately reported to Innoviris in writing.

[bookmark: _Toc496187089]FORM

This form is intended for researchers who wish to contribute to the development of new competencies and new pillars of research within the fabric of academic research in Brussels. This form can be used by researchers to submit a funding application for an Attract project.
Proof of receipt will be sent within 10 days of submission of the application. Thereafter, within one month, you will receive a letter stating whether your application is acceptable for administration purposes. The procedure and the timetable with instructions for applications, are outlined above.
We recommend that you complete this form as clearly and in as much detail as possible, and that you demonstrate the interest of your project to the Attract programme as effectively as possible, as the external jury will base its assessment of your project mainly on the information provided on this form.
The form explicitly mentions Innoviris’ expectations regarding research and innovation in the context of this campaign. Please do not delete the instructions and explanation, so experts can inspect these expectations at a later date.
Should you wish to show specific elements in a different form, please explain the reasons for this in an annex, and refer to the corresponding chapter on the form.
If you have problems submitting specific elements, please contact Jeremy Levin (smaas@innoviris.brussels; +32 2 600 50 67).
The application form and annexes must be sent in two recto-verso paper copies, to the following address:

INNOVIRIS
Attn Stijn Maas – Attract Project
Brussels Institute for Research and Innovation
Chaussée de Charleroi, 110
1060 BRUSSELS

An electronic version, in .doc or .docx format, must also be sent to the following email addresses:
funding-request@innoviris.brussels 
smaas@innoviris.brussels


[bookmark: _Toc496187090]SUMMARY SHEET

Candidate
Surname:
First name:
Place and date of birth:
Address:
Telephone No.:	
Email:
Current post:

Beneficiary Institution: 
Name of the guest institution:
Address:
IBAN Bank Account No.:	                                           Opened in the name of:

Promotor:
Surname:
First name:
Post:
Research body:
Address:
Telephone No.:	
Email:
Areas of research:

Starting date:
Starting date:
(Between 01/01/2017 and 30/03/2017)

Budget for performance of the project:
Total amount in €:
Indicate the amount of the subsidy for the first three years of the project.

Project title:
Abbreviation:


[bookmark: _Toc496187091]Summary
(Maximum 1 page)

	Summary
	Please give a short summary of your project and clearly distinguish the two sections “research” and “development of scientific activities”.
Reminder: the information in this summary is not regarded as confidential, unless the beneficiary explicitly defends its confidentiality. Consequently, the beneficiary grants Innoviris permission to use the summary in publications and other public communications.


	Key Words 
	Maximum 5 key words





[bookmark: _Toc496187092]TEAM

[bookmark: _Toc496187093]Candidate
(Maximum 2 pages)

Surname:
First name:
Current guest institution:

	Target audience
	Clarify the target group of the ATTRACT programme
Post-doctorate profile
Industrial profile

	Profile 
	Describe your post and your current research activities.

	Competencies in the field of research
	Describe and illustrate your competence to perform the research programme of the project.
Explain the value you bring to the guest institution.


	Skills required for developing scientific activities 
	Describe and illustrate why you have the necessary competencies to perform the aspects of the programme linked to the creation and development of scientific activities. 



Annexes
Candidate’s CV
[bookmark: _GoBack]Cover letter of the researcher applying
A list of recent and important publications of the candidate relating to the present proposal












Promotor
(Maximum 2 pages)

Surname:
First name:
Research institution:
Research body:

	Activities of the research body
	Describe the research areas of your body.

	Experience in the field of research 
	List 5 to 10 current/past research projects linked to this project. Please mention the source of funding for each project cited (European Union, Federation, Communities and/or Regions), and the period and amount of funding.

	Justifying reasons of the Promotor 
	Indicate the Promotor's justifying reasons for developing the new pillars of research within his department, and for using the results of the proposed project.



Annexes
Brief CV of the Promotor (maximum 2 pages)
A list of recent and important publications by members of the guest body relating to the present proposal
[bookmark: __RefHeading__1164_1244849639][bookmark: __RefHeading__496_1918070866][bookmark: __RefHeading__1252_668523277][bookmark: __RefHeading__34236_1180481512][bookmark: __RefHeading__10802_1633701966][bookmark: __RefHeading__246_1167766536][bookmark: __RefHeading__407_1676771953][bookmark: __RefHeading__233_1652688562][bookmark: __RefHeading__3581_638885521][bookmark: __RefHeading__42143_1322639838][bookmark: __RefHeading__1997_638885521][bookmark: __RefHeading__4851_638885521][bookmark: __RefHeading__117_1069027205][bookmark: __RefHeading__585_1026210384][bookmark: __RefHeading__7061_1167766536][bookmark: __RefHeading__12847_1180481512][bookmark: __RefHeading__482_1242575096][bookmark: __RefHeading__1342_2086833082][bookmark: __RefHeading__3982_1299501480]

[bookmark: _Toc496187095]RESEARCH PROJECT
(Maximum 15 pages)

In this section, a description is to be given of the scientific research of the project. Please indicate the title and the abbreviation of your project.

Project title:

Abbreviation:

[bookmark: _Toc496187096]Detailed proposal for the research project

In this part, you can discuss the elements of the summary in more depth, and convincingly demonstrate the necessary and innovative nature of your research. Be as precise as possible, and avoid making general and obvious statements.

Problems and aims of the research

	Formulate clearly the problem forming the basis of your research and the question/questions which your project seeks to answer.
What is the state of the art in this area?
What results have the researcher and the guest body obtained compared to the state of the art? Explain and compare the results.
What aims do you wish to achieve through the performance of your project?
Describe also the specific added value and the innovative aspect of your project compared to the state of the art in the relevant field.



Detailed work plan

Explain your work plan for each module over the entire period of the project (Work package, WP; use diagram below for this)
The following elements must be clearly described for each work module: the period, aims, the tasks to be performed, the methodology used, a risk analysis, the information required, the results expected and the monitoring indicators.
The work plan shows the structure of the project and will be used as an evaluation schedule for the entire life time of the project.
Please attach a Gantt chart that clearly shows the development of the project for each WP.

WP X: Title
	FTE
	Number of people/months to be spent on the WP

	Period
	XX months
(Between XX/XX/XXXX and XX/XX/XXXX) 

	Aims
	Give a short description of the aim of the work package.


	Tasks 
	Give a detailed description of the actions, methods and techniques. Give a brief explanation of the manner in which the task will be performed and the extent to which methods/resources/techniques/software, existing or still to be developed, will be used.

	Results
	Describe the visible results expected at the end of the work package.

	Risk analysis
	What specific risks are linked to the performance of the tasks of the work package and how will these be avoided? Describe a plan B for significantly large risks.

	Monitoring indicators
	Describe the quantitative or qualitative criterion for evaluating the performance of the work package. 





[bookmark: _Toc496187097]
PROJECT FOR THE DEVELOPMENT OF SCIENTIFIC ACTIVITIES
(Maximum 15 pages)

Reminder: the aim of the ATTRACT programme is to attract highly-qualified researchers to the Region, with the underlying aim of developing new competencies and consolidating new pillars of research within the fabric of academic research in Brussels. This is to be done by developing scientific activities. The transfer of knowledge plays an important role in this part.

[bookmark: _Toc496187098]Context and aim of the project for the development of scientific activities

	Explain the scientific activities you envisage (putting together a team, setting up a centre of expertise, developing an economic or social activity in the interest of the Region, etc.).
Describe the context in which activities will take place (link with the research and other existing activities within the guest body, etc.)
How do the scientific activities meet the needs of the guest body and of the beneficiary? (university or college of higher education)
Explain how the proper performance of this project could lead to embedding in the guest institution. 



Detailed work plan

Explain your work plan for each module for the entire period of the project (Work package, WP; use diagram below for this)
The following elements must be clearly described for each work module: the period, aims, the tasks to be performed, the methodology used, a risk analysis, the information required, the results expected and the monitoring indicators.
The work plan reflects the structure of the project, and will be used as an evaluation schedule for the entire life time of the project.
Please attach a Gantt chart that clearly shows the development of each WP of the project.


WP X: Title
	FTE
	Number of people/months to be spent on the WP

	Period
	XX months
(Between XX/XX/XXXX and XX/XX/XXXX) 

	Aims
	Give a short description of the aim of the work package.


	Tasks to be performed
	Give a detailed description of the actions, methods and techniques. Give a brief explanation of the manner in which the task will be performed, and the extent to which 

methods/resources/techniques/software, existing or still to be developed, will be used.

	Results
	Describe the visible results expected at the end of the work package.

	Risk analysis
	What specific risks are linked to the performance of the tasks of the work package, and how will they be avoided? Describe a plan B for significantly large risks.

	Monitoring indicators
	Describe the quantitative or qualitative criterion for the assessing the performance of the work package.





[bookmark: _Toc496187099]Impact of the Project

	What is the impact of your project (research and development part of the scientific activities) on the Brussels Capital Region? Explain by answering the questions shown below.

What product/service/solution will arise out of the project?
With which companies, administrations or institutions of the Region could you cooperate/will you definitely cooperate in order to valorise the results of your research?
Explain how your results would contribute to the socio-economic development of the Brussels Capital Region (employment, social benefits, etc.).
Describe the consequences of the project and the development of scientific activities at the guest body and the beneficiary on a timescale of 2.5 and 10 years.




[bookmark: _Toc496187100]Budget

In this section, you must indicate the budget required for the project. Indicate the budget for the relevant period, and use the standard layout.

Budget for 36 months
	
	
	Year 1
	Year 2
	Year 3
	Total

	Personnel Costs
	€ 0.00
	€ 0.00
	€ 0.00
	€ 0.00

	Surname + First Name
	
	
	
	
	€ 0.00

	
	
	
	
	
	

	Operating Costs
	
	€ 0.00
	€ 0.00
	€ 0.00
	€ 0.00

	Details
	
	
	
	
	€ 0.00

	
	
	
	
	
	€ 0.00

	
	
	
	
	
	

	Logistical Support Costs
	
	€ 0.00
	€ 0.00
	€ 0.00
	€ 0.00

	Details
	
	
	
	
	€ 0.00

	
	
	
	
	
	€ 0.00

	
	
	
	
	
	

	Repatriation Costs
	
	
	
	
	€ 0.00

	
	
	
	
	
	

	
	
	
	
	
	

	General Costs
	
	€ 0
	€ 0
	€ 0
	€ 0

	
	
	
	
	
	

	Total
	
	€ 0
	€ 0
	€ 0
	€ 0

	
	
	
	
	
	



Personnel Costs
These are the costs linked to the researcher’s salary.

Operating costs (max. € 25,000 per year):
These costs cover the day-to-day expenses linked to the performance of the project.
IT costs (one laptop or PC per person budgeted for, software licences for the period of the project, calculation costs)
Small-scale technical and scientific materials;
Consumables (chemical products and materials)
Books and documentation
Costs of projects in Belgium and abroad (seminars, conferences and travel)
Miscellaneous (costs of scientific or commercial meetings with external persons for the beneficiary or the team, acquisition of technologies (patent or licence) from third parties, making photocopies, visiting cards, student workers)

Costs of logistical support (max. € 25,000 per year)
The budget for logistical support partly covers the cost of the salary of a PhD student or a technical assistant (grant or salary) registered on the beneficiary’s payroll, and/or costs of academic outsourcing (analyses outsourced by the laboratory).


Repatriation costs (max. € 1,500)
These are the costs for repatriating the researcher and/or the scientific materials required for performing the project.

General costs
These are the additional general costs directly linked to the research activities (secretariat, accounts, telecommunications, office supplies, furniture, electronic and telecommunication devices, coffee/tea, rooms placed at the disposal of the guest institution). This is a fixed amount, maximum 10% of the amount of the operating costs, the logistical support costs and personnel costs.
[bookmark: _Toc496187101]Annexes to be attached

Gantt chart
CV of the Promotor (max. 2 pages)
A list of recent and important publications of employees of the unit linked to the present proposal 
CV of the researcher applying
Detailed estimate of the beneficiary’s salary, supplied by the administration
Appraisal sheet of the beneficiary

[bookmark: _Toc496187102]Signatures

[bookmark: _Toc496187103]PROMOTOR’S SIGNATURE

The Promotor of the project:
declares having inspected the regulations of the “Attract” campaign, and undertakes to respect them
undertakes to provide the researcher with the conditions required for proper performance of the programme
declares that all of the information in this form is complete and correct

Name: ..........................................................	Date: ...................................................

Signature:


[bookmark: _Toc496187104]SIGNATURE AND DECLARATION OF THE PROMOTOR’S AUTHORITIES

Authority of the research body, represented by:
…………………………………………………………………………………………………… (Vice Chancellor, Director General, agent)

declares having inspected the regulations of the “Attract” campaign, and undertakes to respect them
undertakes to provide the researcher with the conditions required for proper performance of the programme
declares that all information in this form is complete and correct

Name: ..........................................................	Date: ...................................................

Signature:
Innoviris – Application Form for the Attract programme, Version 20170911
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